
 

Guide for Hosting an Adoption Event 
Organizing a pet adoption event at your business is a rewarding way to support animal welfare, 

engage with your community, and enhance your business’s reputation.  
 

1. Choose a date that’s likely to get great attendance. Avoid times when other big community or sporting 
events are planned unless that event increases foot traffic to your business.  
  

2. Decide if your adoption event will be for dogs, cats, or both. Keep in mind you should have enough 
space for dogs to spread out a bit—approximately 8ft x 8ft (64sq ft) per dog. For example, if you have 
an open space of about 400 sq ft then you should have no more than 6 dogs. If you will have both dogs 
and cats, consider separate spaces or at least out of sight from one another.   
Identify shelters and rescues to participate.  
 

3. Pet Friendly Services of Indiana has a comprehensive list of shelters and rescues 
sorted by county: https://petfriendlyservices.org/adopt/list-of-shelters-
rescues/ 
 

4. Ask your participating shelters and rescues to provide a Certificate of Liability 
which is a document provided by their insurance company that proves they have the necessary 
insurance coverage in the event of an accident or damages. 
 

5. Let participants know  to bring their own table, chairs and a tent – unless you have tables and chair 
available for them.   
 

6. Promote the event and ask you participating groups to cross promote it. Market the event using 
various channels, including social media, your website, local newspapers, community boards, and 
email newsletters. See if you can get a spot on your local radio station.  You can also hang flyers and 
posters around town.  A big banner or sign at your business is also a great idea! 
 
 

7. After the event, thank participants and highlight the event’s success.   
 
 

Thank you for supporting our efforts to increase pet adoption and awareness! 
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